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Confidential 

	 Application Form




	
Please return your completed application to the email below: 

recruitment@thebha.org.uk 

Please note that late application submissions will not be considered.






















	Selection for interview will be made only from application forms that have been completed in full and returned by the advertised closing date and time. Section 1 will be removed to anonymise applications, to remove unconscious bias during short-listing process.



	Employment Application Details	

	Application for the post of:
	

	Project/Location:
	

	Where did you see this post advertised?

	



           Section 1: Personal details

	Surname:
	
	Title:
	

	First Name(s):
	

	Address:
	

	Postcode:
	

	Mobile number: 
	

	Home telephone number:
	

	Email Address:
	

	Preferred contact method:
	

	Do you own a vehicle or have access to one for business purposes? 
	Please delete as appropriate: Yes/No 



	Disability 

	Do you consider yourself to have a disability?  
	   Yes
	   No

	If yes, please provide details of reasonable adjustments we can make to assist you in your application or with our recruitment process:

	At shortlisting:
	 

	At interview:
	 

	If appointed:
	



	
	Please delete as appropriate 

	Are you eligible to work in the UK?
In accordance with the amendment to the immigration, Asylum, and Nationality Act 2006, effective 29 February, you are required to provide proof of the right to work in the UK. 

	YES / NO

	Are you related to or partner of any employee of BHA, its board or commissioners? If yes, please give details below. 

	YES / NO



	Please confirm that you are prepared to abide by the values and ethos of BHA For Equality
 
	 

	Please confirm that you are prepared to travel within the duties of the role
 
	 

	If your role requires occasional evening and weekend work, please confirm that you are prepared to do so.
	



Section 2: Other employment

	                                                             Please delete as appropriate

	If you are successful in your application, do you intend to work for another employer?

	YES / NO

	If yes, will your total working hours exceed 48 per week?

	YES/ NO



Section 3: Start Date

	If you are successful in your application what would be the earliest date on which you could start work?

	



Section 4: Declaration of criminal record

	
Cautions/Convictions 


	The Rehabilitation of Offenders Act 1974 (Exceptions Order 1975)
BHA aims to promote equality of opportunity for all with the right mix of talent, skills, and potential. BHA welcomes applications from diverse candidates. Criminal records will be considered for recruitment purposes only when the conviction is relevant. Having a spent/unspent conviction will not necessarily bar you from employment. This will depend on the circumstances and background to your offence(s).

All successful applicants will be subject to an Enhanced/Basic Disclosure and Barring Service (DBS) check relevant to the role. 

Please note, all short-listed applicants will be required to answer questions around any unspent convictions and for positions requiring direct client contact i.e., Provision of support services, and work with young people/children/vulnerable adults, any criminal conviction including spent convictions and cautions must be declared prior to the candidates Interviews. 

Please note – Failure to disclose information where asked could result in subsequent dismissal or disciplinary action if you were appointed.





Section 5: Education and Training

	Please give details of relevant education, training, and qualifications. Evidence of relevant qualifications may be requested.


	Name of School/ College/ University/ Training Provider
	Certificates, diplomas, degrees, or other qualifications obtained or expected

	
	

	



Section 6: Professional membership 

	Name of professional body
	Date of membership 
	Status 

	















Section 7: Employment record

Please list chronologically your full employment history since leaving school including any voluntary work. You must explain any significant gaps in your employment history.

	Employment History

	Please list all jobs held starting with the most recent.
 

	Employer 
	Job title
	
	Duties
	Date
	Reason for leaving

	
	
	
	
	From
	To
	

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	




Section 8: References 

Please give details of two people from whom references can be sought. One of the referees must be your current or most recent employer – references from relatives cannot be accepted. 

	First Referee

	Name:
	

	Position:
	

	Address:
	

	Telephone no:
	

	Email address: 
	

	Relationship to you: 
	

	Second referee

	Name:
	

	Position:
	

	Address:
	

	Telephone no:
	

	Email address: 
	

	Relationship to you: 
	





Section 9: Statement

Complete this section as fully as possible. It is important in shortlisting. 

Please refer to the person specification and job description to see what skills, experience and knowledge are required for this job. State details of any specific skills, qualifications or experience which make you particularly suitable to this post. Include both relevant paid and voluntary experience. Continue a separate sheet, if necessary.

	Personal Statement

	





















Data Protection Act 2018

	The information that you supply in your application is confidential. It will be used in the recruitment and selection procedure and for equal opportunities monitoring purposes. If you are successful, it will also form the basis of your personal file. If you are not successful, your details will be kept for 6 months and then destroyed.
Please refer to BHA’s privacy statement for reference. 
I understand that the information on my job application may be held on manual or computer systems.


	Signed: 

	Date: 





	Declaration



	I confirm that the information given in this application is correct to the best of my knowledge. 

I accept that false information may lead to the termination of employment or withdrawal of a job offer by the BHA.


	Signed:
	

	Date:
	





Please ensure you have completed in full
and return to the email address:
 recruitment@thebha.org.uk
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